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GA Appointments - Helpful Know-Hows

• Employment Hub – Student Appointments
• Specific duties should be communicated and accurately reflected in Job Data

• GA work vs Student Assistant work
• Employment verifications

• Stipend minimums and academic dates
• Proportionality
• Ending appointments early: tuition waiver conundrum

• Summertime appointments
• Specific templates online for GASU

https://hr.ufl.edu/manager-resources/employment-hub/student-appointments/


GA Offer Letters - Helpful Know-Hows

• Appointment Letter Library
• Letters go through vetting process

• Includes various stakeholders such UF Grad School, General Counsel, UFHR, and others

• Avoid saving offer letters
• Templates are updated throughout the year
• Using previous versions may create complications

• Multiple revisions send wrong message to employee

• All parts of the letters have a purpose
• Keeps UF consistent and in compliance with various requirements; i.e., Article 4 GAU CBA

https://hr.ufl.edu/manager-resources/recruitment-staffing/hiring-center/preparing-an-offer/appointment-letter-library/


Stay in the Know: 
HR Forum & EOR Newsletter
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